
EXAMPLE #6: PARENTHESIZING A NUMBER AND CREATING A SEE REFERENCE

Proposal:  The following line currently exists in SF:

SF459.H3 Hamsters

A new development has been proposed for Hamsters at SF458.9-SF458.95 (see EXAMPLE #3).
A proposal is therefore being made to change the above line to:

(SF459.H3) Hamsters see SF458.9-SF458.95

This should be treated as a proposal to modify an existing line by parenthesizing the number and
changing the caption to a see reference rather than a proposal to create a simple see reference.

Step 1:  Browse to SF459.H3.

Step 2: Since the number and caption are to be modified, click on M beside the caption
Hamsters.  The EZ form is displayed:

Step 3:  Edit the caption to read Hamsters see SF458.9-SF458.95.

Step 4: In the Cataloger's comments field, add a note to the editorial staff requesting that
the number SF459.H3 be parenthesized.

Note:  Do NOT actually put parentheses around the number in the Proposed class # field.



Step 5: Cite the item that is generating the proposal in the Work cat. field.

Step 6: Fill in any other applicable fields.

After completing Steps 3-6, the EZ form looks like this:

Step 7:  Click Save.  On the confirmation screen, click OK.

Step 8:  Click the Minaret Refresh button (NOT the browser's Refresh button).  The
proposed new reference is displayed in brown:

Step 9:  Email a notification to the LC Coop team that a proposal has been created at
SF459.H3.


